
	Item No:
	Description of services
	
Unit description
	
Unit quantity
	Total 
price per item,
VAT exclusive
	
Location 

	1. 
	Lunch
	person
	1
	
	Baku

	2. 
	Lunch 
	person
	1
	
	Ganja

	3. 
	Lunch 
	person
	1
	
	Sheki

	4. 
	Lunch
	person
	1
	
	Jalilabad

	5. 
	Lunch
	person
	1
	
	Ismayilli

	6. 
	Lunch
	person
	1
	
	Masalli

	7. 
	Lunch
	person
	1
	
	Gabala

	8. 
	Lunch
	person
	1
	
	Lankaran 

	9. 
	Lunch
	person
	1
	
	Gakh

	10. 
	Lunch
	person
	1
	
	Lerik

	11. 
	Lunch
	person
	1
	
	Yardimli

	12. 
	Lunch
	person
	1
	
	Astara

	13. 
	Dinner 
	person
	1
	
	Baku

	14. 
	Dinner 
	person
	1
	
	Ganja

	15. 
	Dinner 
	person
	1
	
	Sheki

	16. 
	Dinner 
	person
	1
	
	Jalilabad

	17. 
	Dinner 
	person
	1
	
	Ismayilli

	18. 
	Dinner 
	person
	1
	
	Masalli

	19. 
	Dinner 
	person
	1
	
	Gabala

	20. 
	Dinner 
	person
	1
	
	Lankaran 

	21. 
	Dinner 
	person
	1
	
	Gakh 

	22. 
	Dinner 
	person
	1
	
	Lerik 

	23. 
	Dinner 
	person
	1
	
	Yardimli 

	24. 
	Dinner 
	person
	1
	
	Astara 

	25. 
	Coffee break 
	person
	1
	
	Baku

	26. 
	Coffee break 
	person
	1
	
	Ganja

	27. 
	Coffee break 
	person
	1
	
	Sheki

	28. 
	Coffee break 
	person
	1
	
	Jalilabad

	29. 
	Coffee break 
	person
	1
	
	Shamakhi

	30. 
	Coffee break 
	person
	1
	
	Ismayilli

	31. 
	Coffee break 
	person
	1
	
	Masalli

	32. 
	Coffee break 
	person
	1
	
	Gabala

	33. 
	Coffee break 
	person
	1
	
	Lankaran 

	34. 
	Coffee break 
	person
	1
	
	Gakh

	35. 
	Coffee break 
	person
	1
	
	Lerik

	36. 
	Coffee break 
	person
	1
	
	Yardimli

	37. 
	Coffee break 
	person
	1
	
	Astara

	38. 
	Conference hall for 30 people at least in 3 star hotel
	day
	1
	
	Baku

	39. 
	Conference hall for 30 people at least in 3 star hotel
	day
	1
	
	Ganja

	40. 
	Conference hall for 30 people at least in 3 star hotel
	day
	1
	
	Sheki

	41. 
	Conference hall for 30 people at least in 3 star hotel
	day
	1
	
	Jalilabad

	42. 
	Conference hall for 30 people at least in 3 star hotel
	day
	1
	
	Ismayilli

	43. 
	Conference hall for 30 people at least in 3 star hotel
	day
	1
	
	Masalli

	44. 
	Conference hall for 30 people at least in 3 star hotel
	day
	1
	
	Gabala

	45. 
	Conference hall for 30 people at least in 3 star hotel
	day
	1
	
	Lankaran

	46. 
	Conference hall for 30 people at least in 3 star hotel 
	day
	1
	
	Gakh 

	47. 
	Conference hall for 30 people at least in 3 star hotel 
	day
	1
	
	Lerik 

	48. 
	Conference hall for 30 people at least in 3 star hotel 
	day
	1
	
	Yardimli 

	49. 
	Conference hall for 30 people at least in 3 star hotel 
	day
	1
	
	Astara 

	50. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Baku

	51. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Ganja

	52. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Sheki

	53. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Jalilabad

	54. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Ismayilli

	55. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Masalli

	56. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Gabala

	57. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Lankaran  

	58. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Gakh

	59. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Lerik

	60. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Yardimli

	61. 
	Conference hall for 30 people 4 star hotel
	day
	1
	
	Astara

	62. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Baku

	63. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Ganja

	64. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Sheki

	65. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Jalilabad

	66. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Ismayilli

	67. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Masalli

	68. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Gabala

	69. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Lankaran  

	70. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Gakh

	71. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Lerik

	72. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Yardimli

	73. 
	Conference hall for 30 people 5 star hotel
	day
	1
	
	Astara

	74. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Baku

	75. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Ganja

	76. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Sheki

	77. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Jalilabad

	78. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Ismayilli

	79. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Masalli

	80. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Gabala

	81. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Zagatala

	82. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Lakaran

	83. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Gakh

	84. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Lerik 

	85. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Yardimli

	86. 
	Conference hall for 50 people at least in 3 star hotel
	day
	1
	
	Astara

	87. 
	Conference hall for 50 people 4 star hotel
	day
	1
	
	Baku

	88. 
	Conference hall for 50 people 4 star hotel
	day
	1
	
	Ganja

	89. 
	Conference hall for 50 people 4 star hotel
	day
	1
	
	Sheki

	90. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Jalilabad

	91. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Ismayilli

	92. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Masalli

	93. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Gabala

	94. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Lankaran

	95. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Gakh

	96. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Lerik

	97. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Yardimli

	98. 
	Conference hall for 50 people 4 star hotel 
	day
	1
	
	Astara

	99. 
	Conference hall for 50 people 5 star hotel
	day
	1
	
	Baku

	100. 
	Conference hall for 50 people 5 star hotel
	day
	1
	
	Ganja

	101. 
	Conference hall for 50 people 5 star hotel
	day
	1
	
	Sheki

	102. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Jalilabad

	103. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Shamakhi

	104. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Ismayilli

	105. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Masalli

	106. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Gabala

	107. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Lakaran

	108. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Gakh

	109. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Lerik

	110. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Yardimli

	111. 
	Conference hall for 50 people 5 star hotel 
	day
	1
	
	Astara

	112. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Baku

	113. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Ganja

	114. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Sheki

	115. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Jalilabad

	116. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Shamakhi

	117. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Ismayilli

	118. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Masalli

	119. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Gabala

	120. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Lankaran

	121. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Gakh 

	122. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Lerik 

	123. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Yardimli 

	124. 
	Conference hall for 100 people at least in 3 star hotel
	day
	1
	
	Astara 

	125. 
	Conference hall for 100 people at 4 star hotel
	day
	1
	
	Baku

	126. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Ganja

	127. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Sheki

	128. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Jalilabad

	129. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Ismayilli

	130. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Masalli

	131. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Gabala

	132. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Lankaran

	133. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Gakh

	134. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Lerik

	135. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Yardimli

	136. 
	Conference hall for 100 people at 4 star hotel 
	day
	1
	
	Astara

	137. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Baku

	138. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Ganja

	139. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Sheki

	140. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Jalilabad

	141. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Shamakhi

	142. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Ismayilli

	143. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Masalli

	144. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Gabala

	145. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Lankaran

	146. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Gakh 

	147. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Lerik 

	148. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Yardimli 

	149. 
	Conference hall for 100 people at 5 star hotel
	day
	1
	
	Astara 

	150. 
	Transportation 
	Comfort busses for 25 person
	1
	
	Baku-Ganja or vice versa 

	151. 
	Transportation 
	Comfort busses for 25 person
	1
	
	Baku- Sheki or vice versa

	152. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku- Jalilabad or vice versa

	153. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku- Masalli or vice versa

	154. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku- Gabala or vice versa

	155. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku- Ismayilli or vice versa

	156. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku- Lankaran or vice versa

	157. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku-Gakh or vice versa

	158. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku-Lerik or vice versa

	159. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku-Yardimli or vice versa

	160. 
	Transportation
	Comfort busses for 25 person
	1
	
	Baku-Astara or vice versa

	161. 
	In city transportation 
	Comfort busses for 25 person
	1
	
	in Baku

	162. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Baku

	163. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Ganja

	164. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Sheki

	165. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Ismayilli

	166. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Masalli

	167. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Gabala

	168. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Lankaran

	169. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Jalilabad

	170. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Gakh

	171. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Lerik

	172. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Yardimli

	173. 
	Accommodation at least 3 star hotel
	Person/night
	1
	
	Astara

	174. 
	Accommodation at 4 star hotel
	Person/night
	1
	
	Baku

	175. 
	Accommodation at 4 star hotel
	Person/night
	1
	
	Ganja

	176. 
	Accommodation at 4 star hotel
	Person/night
	1
	
	Sheki

	177. 
	Accommodation at 4 star hotel
	Person/night
	1
	
	Shamakhi

	178. 
	Accommodation at 4 star hotel
	Person/night
	1
	
	Ismayilli

	179. 
	Accommodation at 4 star hotel
	Person/night
	1
	
	Masalli

	180. 
	Accommodation at 4 star hotel
	Person/night
	1
	
	Gabala

	181. 
	Accommodation at 4 star hotel
	Person/night
	1
	
	Lankaran

	182. 
	Accommodation at 4 star hotel 
	Person/night
	1
	
	Jalilabad 

	183. 
	Accommodation at 4 star hotel 
	Person/night
	1
	
	Gakh

	184. 
	Accommodation at 4 star hotel 
	Person/night
	1
	
	Lerik

	185. 
	Accommodation at 4 star hotel 
	Person/night
	1
	
	Yardimli

	186. 
	Accommodation at 4 star hotel 
	Person/night
	1
	
	Astara

	187. 
	Online events
	Per half day event/through the WEBEX/ZOOM/MS TEAMS using all possible features
	1
	
	Online 

	188. 
	Online events
	Per full day event/through the WEBEX/ZOOM/MS TEAMS using all possible features
	1
	
	Online 

	189. 
	Photo coverage of the event (1 photographer), including all services, editing, burning to CD/DVD/USB flash drive
	day
	1
	
	Baku


	190. 
	Photo coverage of the event (1 photographer), including all services, editing, burning to CD/DVD/USB flash drive
(price should include travel cost for photographer as well)
	day
	1
	
	Regions, as indicated in the RFP


	191. 
	Video shooting of the event
	day
	1
	
	Baku

	192. 
	Video shooting of the event (price should include travel cost for photographer as well)
	day
	1
	
	Regions, as indicated in the RFP

	193. 
	Simulation translation equipment with microphones for 30 people
	day
	1
	
	Baku


	194. 
	Simulation translation equipment with microphones for 30 people (travel and other costs included)
	day
	1
	
	Regions, as indicated in the RFP

	195. 
	Simulation translation equipment with microphones for 50 people 
	day
	1
	
	Baku


	196. 
	Simulation translation equipment with microphones for 50 people 
	day
	1
	
	Regions, as indicated in the RFP


	197. 
	Simulation translation equipment with microphones for 100 people 
	day
	1
	
	Baku


	198. 
	Simulation translation equipment with microphones for 100 people 
	day
	1
	
	Regions, as indicated in the RFP

	199. 
	Interpretation: English- Azerbaijan and vice versa
	day
	1
	
	Baku


	200. 
	Interpretation: English- Azerbaijan and vice versa
	day
	1
	
	Regions, as indicated in the RFP

	201. 
	Written translation: : English- Azerbaijan and vice versa 
	word
	1
	
	N/A

	202. 
	Secretarial support: registration and personnel (two persons per event)
	day
	1
	
	Baku


	203. 
	Secretarial support: registration and personnel (two persons per event)
	day
	1
	
	Regions, as indicated in the RFP

	204. 
	Banner (color)
	Per sq/m 
	1
	
	N/A

	205. 
	Brochures (A5)
	Per page
	1
	
	N/A

	206. 
	Booklets (standard A4)
	Standard A4
	1
	
	N/A

	207. 
	Pen with logo
	Per unit
	1
	
	N/A

	208. 
	Spiral notebooks with logo (70 pages)
	Per unit, A5 format
	1
	
	N/A

	209. 
	Folders with logo for event materials 
	Per unit, A4 format, 150 gr paper weight
	1
	
	N/A

	210. 
	Printing of event materials (color)
	per page, A4 format
	1
	
	N/A

	211. 
	Printing of event materials (black and white)
	per page, A4 format
	1
	
	

	212. 
	T-shirts for participants (standard cotton T-shirt (POLO) with logo, different sizes i.e., S, M, L, XL, XXL) 
	Per unit
	1
	
	N/A

	213. 
	Caps with logo
	Per unit 
	1
	
	N/A 



Note: if required services are not available (accommodation and etc.) in the regions indicated in the RFP, the proposer should request alternatives in the closer distance. 
