	

	
UNITED NATIONS DEVELOPMENT PROGRAMME
JOB DESCRIPTION





	I.Position Information

	
Job Code Title: Project Manager 

Project title: Support to Sustainable Tourism Development in the Regions of Azerbaijan

Position Number: 00169597
Department: 53807

Reports to: Programme Analyst
Reports: 

	
Grade level: SB 4/1
Duty Station: Baku, Azerbaijan
Family Duty Station as of Date of Issuance: Yes
Duration and Type of Contract Modality: 12 (twelve) months Service Contract with possibility for extension upon satisfactory performance and project extension



	II. Organizational Context

	
The project will serve the long-term objective of accelerating the development of sustainable tourism in Azerbaijan’s regional areas for the purpose of stimulating economic growth and improving community welfare, while protecting its unique social, cultural and environmental heritage. The project supports the achievement of the national goals reflected in the Tourism Strategic Roadmap, in particular Strategic Goal 3 that prioritizes developing various types of rural tourism and development of tourism infrastructure, and Strategic Goal 4, related to the establishment of the national tourism quality system. The State Programme on the Socio-Economic Development of Regions of the Republic of Azerbaijan for 2019-2023 also emphasises the promotion of rural tourism as one of the priorities for regional development in terms of the rational use of the natural potential of the regions and the improvement of employment opportunities and livelihoods of rural people.  

The project is also fully aligned with the UNDP CPD priorities and directly contributes to the UNAPF/CPD Outcome 1: “By 2020, the Azerbaijan economy is more diversified and generates enhanced sustainable growth and decent work, particularly for youth, women, persons with disabilities and other vulnerable groups”. The project contributes to Sustainable Development Goals 1 No Poverty, SDG 4 Quality Education, SDG 10 Reduced Inequalities, SDG 11 Sustainable Cities and Communities. 

The project’s strategy was informed by a series of studies and reports that analyse the main challenges hindering the development of regional tourism and propose specific measures for improvement. These are:  

i) 2017 Final Report of the Data Collection Survey on Tourism Development in Azerbaijan, JICA; 
ii) The Travel and Tourism Competitiveness Report 2017, World Economic Forum; 
iii) Travel and Tourism Economic Impact 2018, Azerbaijan, World Travel and Tourism Council;
iv) Assessment Report of the Tourism Information Centres and Regions, 2018, ATB; 
v) North-West Tourism Corridor Development Strategy, 2015, World Bank; 
vi) Azerbaijan’s Economic Reforms Review, 2017, Centre for Analysis of Economic Reforms and Communication.

 



	III. Duties and Responsibilities

	Under the guidance and direct supervision of UNDP PRogramme Analyst, the Project Manager will be implementing the following functions:

· Liaise with UNDP and other country offices, and all projects partners for effective coordination of all projects activities;
· Supervise and coordinate the production of projects outputs, as per the projects’ documents;
· Provide day to day management, coordination and supervision of the projects, its human and financial resources;
· Provide operational support to coordinating outputs and activities outlined in the project document;
· Mobilize all projects inputs in accordance with UNDP procedures for nationally executed projects; 
· Ensure compliance with the UNDP and Government requirements with financial management, procurement, reporting and other project management requirements;
· Ensure the timely and effective implementation of all components of the projects;
· Prepare Annual Work plans in advance of each successive year and submit them to the UNDP for approval;
· Lead and arrange the recruitment of projects professional and support staff in line with laid out recruitment process;
· Monitor progress of the projects according to the work plans and inform UNDP in advance of any foreseeable delays;
· Control and monitor projects expenditures;
· In close cooperation with UNDP, make proposal on predictable changes, real amendments to the work plans and budget preparation;
· Maintain close contacts with UNDP indicating foreseeable changes in the annual work plans and proposing realistic amendments and budget revisions;
· Preparing of the projects procurement plans in close coordination with procurement team, and coordinate the procurement of services and goods under the projects;
· Oversee and ensure timely submission of all project reports, including technical reports, quarterly financial reports, and other reports as may be required by UNDP, and other oversight agencies;
· Work with UNDP to complete the annual projects reporting exercises;
· Maintain projects inventory and ensure timely transfer of assets procured in the framework of the project to the beneficiary agencies.


	IV. COMPETENCIES

	CORE COMPETENCIES
Innovation
Ability to make new and useful ideas work
Level 4: Adapt with complex concepts and challenges convention purposefully
Leadership
Ability to persuade others to follow
Level 4: Generates commitment, excitement and excellence in others
People Management
Ability to improve performance and satisfaction
Level 4: Models independent thinking and action 
Communication
Ability to listen, adapt, persuade and transform
Level 4: Synthesizes information to communicate independent analysis
Delivery
Ability to get things done while exercising good judgement
Level 4: Meets goals and quality criteria for delivery of products or services

FUNCTIONAL/TECHNICAL COMPETENCIES
Self-management/Emotional Intelligence
· Stays calm and maintains composure under stress or during a crisis, keeping disruptive emotions under control
· Adapts flexibly to changing situations, overcomes obstacles and recovers quickly from set-backs
· Tolerates conditions of stress, uncertainty or ambiguity and continues to maintain a positive outlook and to work productively
· Is realistic about own limits using support mechanisms as needed and maintaining an appropriate work-life balance
· Senses the emotions of others, understanding their perspective, taking an active interest in their concerns
· Fosters a positive outlook and maintains focus during period of stress and heavy work load, inspiring and guiding others towards goal achievement
· Creates a climate of enthusiasm and flexibility, where people feel encouraged to give their best
· Stands up to group pressure, not giving in out of a desire to please or to avoid confrontation and conflict
Promoting Organizational Learning and Knowledge Sharing - Developing tools and mechanisms
· Makes the case for innovative ideas documenting successes and building them into the design of new approaches;
· Identifies new approaches and strategies that promote the use of tools and mechanisms
Job Knowledge/Technical Expertise - In-depth knowledge of the subject-matter
· Understands more advanced aspects of primary area of specialization as well as the fundamental concepts of related disciplines;
· Keeps abreast of new developments in area of professional discipline and job knowledge and seeks to develop him/herself professionally;
· Demonstrates comprehensive knowledge of information technology and applies it in work assignments;
· Demonstrates comprehensive understanding and knowledge of the current guidelines and project management tools and utilizes these regularly in work assignments;
· Have effective interpersonal and negotiations skills and ability to coordinate complex, multi-stakeholder projects and be able to think in a strategic manner on complex and difficult projects;
Client Orientation - Contributing to positive outcomes for the client
· Anticipates client needs;
· Works towards creating an enabling environment for a smooth relationship between the clients and service provider;
· Demonstrates understanding of client’s perspective.
Project Management
· Knowledge of project and programme development work and the ability to apply in strategic and/or practical situations
Partnerships
· Ability to engage with other agencies, donors, and other development stakeholders and forge productive working relationships
 Working in team
· Ability to work in teams and across units effectively and shows conflict resolution skills






	V. Recruitment Qualifications

	Education:
	· Master’s Degree in Management, Administration, Project Management, development, tourism, environment, management, project management, OR related field with at least one year experience in a related field.

	Experience:




	· At least 3 years of experience in project implementation and/or coordination;
· Proven experience in budgeting, planning and reporting on foreign funded projects; and experience with international auditing requirements;
· Previous multinational ans/or multiregional experience would be an asset
· Previous experience in large scale procurement and purchasing would be an asset;
· Experience in working with ministries and national institutions in Azerbaijan would be an asset;
· Experience in effectively coordination of large, multi-stakeholder project/s would be an asset


	Language requirements:
	· Fluency in English and Azerbaijani, both oral and written, is required

	How to apply:
	Please follow the links to apply for this position:
· https://www.az.undp.org/content/azerbaijan/en/home/jobs.html 
· https://jobs.partneragencies.net/erecruit.html
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